What is needed for a church to host a presbytery meeting?


Hosting Expectations for Waterloo Presbytery Meetings  2008/2009

Listed below are some of the expectations for hosting Waterloo Presbytery meetings. If these priorities are followed it makes it easier for everyone to participate smoothly. Thank you for your willingness to host our meeting. We understand that every church will need to adapt these priorities to work with their facilities.

Facility:

There must be enough parking spaces available at the location or at another close alternative. 

The facility must be accessible, so please communicate how to access the accessibility aids and/or have someone present during the meeting to operate them if need be.

Some Committees of the Presbytery will be meeting in the afternoon. At least four rooms are needed where confidential business can be discussed. 

An accessible room must be available to house the supper and the meeting. You could expect to host at up to 80 people for supper and 100 to 120 people for the meeting itself. 

Set up:

The Sanctuary can be used for the programme and business portion of the meeting. 

Two tables must be provided at the “front” of the meeting space for the Chair and Secretary to conduct the meeting.

A table for registration and handout must be provided, preferably near the entrance to the building.

Two, preferably three, long tables are needed for the Resource Centre display.

A good sound system is essential so all may be heard clearly. A table microphone must be provided for the Chair as well as one or two microphones for those making reports from the floor. 

We also require a table for video projection equipment and a screen or suitable wall located near the table provided for the secretary and chair.

Hymn books and a good piano or keyboard need to be provided.

Meal:

If you are able to set up 2 serving tables, it will allow for quicker serving of food. It is good practice to have servers behind the serving table dishing out food.  The Presbytery Secretary will inform you of any special dietary requirements.

Cost of the meal to be $10.00.

The Secretary of Waterloo Presbytery will inform you as to the number for dinner no later than the previous Saturday. 

Welcome: A person or persons need to be assigned to bring greetings to Presbytery on behalf of the host facility and, if desired, briefly to give some background on the hosting body.

